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The Worksheet: 12 CFR 363 Annual Report Review is a tool to be prepared each year on receipt of either the annual report or the Laws and Regulations Attestation Report. Review of any other reports received periodically should be recorded on the 12 CFR 363 Periodic Reports Worksheet. Use of these worksheets is not mandatory.

	Worksheet: 12 CFR 363 Annual Report Review

	Name of reporting institution or holding company
	Charter no.

	City and state
	Date received

	Name and address (city, state) of IPA
	Year end

	If holding company, names and addresses of subsidiary institution(s) subject to 12 CFR 363 (attach list if needed)
	Date of last peer review

	
	Reviewer

	ANNUAL REPORT (Check attachments)
 Financial statements and notes		 Audit report		 Management report
 IPA’s attestation on internal controls

	REVIEWER Complete all sections and answer the following questions:

	Describe any item in the report that may adversely influence the bank’s safety and soundness. (Reference should be made to the discussion in other sections.)

	As a result of this review, is any follow-up action required or change 
in supervisory strategy warranted?

If yes, attach a memorandum outlining your recommendations.
	Yes 
	No 





	Worksheet: 12 CFR 363 Annual Report Review 
	

	ANNUAL REPORT
	

	Do the report and financial statements cover a holding company or an individual institution?
	HC 
	Inst. 

	Has the report been signed and dated?
	Yes 
	No 

	Does the report have any explanatory paragraphs in addition to the three paragraphs of the standard auditor’s report?
	Yes 
	No 

	If yes, briefly describe the matter(s) covered in these paragraphs.
	
	


	FINANCIAL STATEMENTS AND NOTES

	Compare the information presented in the audited financial statements and the most recent available financial information from the call report or examination report. Describe and discuss any differences or changes material to the institution between significant items on the statements and the call or examination report.

	Briefly describe any unusual transactions or valuation methods described in the financial statements and accompanying notes that may influence the institution’s safety and soundness, including, but not limited to, those in the following areas:

	Securities
Derivatives
Other real estate
Related party transactions
Pensions or deferred compensation plans
Loans and leases
	Servicing rights
Allowance for loan and lease losses
Taxes
Off-balance-sheet activities
Business combinations/pushdown accounting
Nontraditional activities





	Worksheet: 12 CFR 363 Annual Report Review
	

	MANAGEMENT REPORT

	Does the report cover a holding company or an individual institution?
	HC 
	Inst. 

	Has the report been signed by both the CEO and the chief financial or chief accounting officer?
	Yes 
	No 

	Does the report state management’s responsibilities for

	· preparing financial statements?
	Yes 
	No 

	· establishing and maintaining an adequate internal control structure and procedures for financial reporting?
	Yes 
	No 

	· complying with designated laws and regulations?
	Yes 
	No 

	Does the report assess the

	· effectiveness of the aforementioned internal controls at the end of the most recent year?
	Yes 
	No 

	· compliance with the designated laws and regulations during the year?
	Yes 
	No 

	Briefly describe any instances of ineffectiveness or noncompliance reported by management or apparent deficiencies in reporting.

	INDEPENDENT PUBLIC ACCOUNTANT’S ATTESTATION ON INTERNAL CONTROLS

	Has the report been signed and dated?
	Yes 
	No 

	Does the report indicate material weaknesses in the internal structure and procedures for financial reporting?
	Yes 
	No 

	If so, briefly describe:





	Worksheet 2: 12 CFR 363 Periodic Report Review

	Name of reporting bank or holding company
	Charter no.

	City and state
	Date received

	Name and address (city, state) of IPA
	Year end

	If holding company, names and addresses of subsidiary
institution(s) subject to 12 CFR 363 (attach list if needed)
	Date of last peer review

	
	Reviewer

	REPORT FILED
 Change of accountant report		 Termination of services report
 Management letter			 Other report (describe)

	REVIEWER –
Complete the following sections:

	Describe briefly any item in the report that may adversely influence the bank’s safety and soundness.

	As a result of this review, is any follow-up action required or change 
in supervisory strategy warranted?
	Yes 
	No 

	If yes, attach a memorandum outlining your recommendations.
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